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PREFACE

“Emergency Response Policy (ERP)” is a vast complicated subject. This policy would be a
complete structured guide for planning and controlling all functions and hope that the different tires
of management would find it a useful tool in discharging their duties and responsibilities. Since the
establishment of the organization, the ERP has been keenly felt by the staff for doing their jobs. So,
with the encouragement of my colleagues and superiors the ERPhas been written up to give the
staff a practical help and confidence in this subject. Any matter not covered by the foregoing rules

shall be referred to the Executive Committee whose decision in the matter shall be final.

I am grateful to my colleagues and superiors for their kind co-operation and suggestions for
improvement of the ERP. Besides,lI shall be grateful if any errors or omissions are brought to my

notice.

This policy has been approved in the meeting of Executive (Council) Committee held on 5™ July,

2019, and will be effective from 1 July, 2019.
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Introduction:

An Emergency Response Policy (ERP) is a course of actions developed to mitigate the
damage of potential events that could endanger an organization's ability to function. Such
a plan should include measures that provide for the safety of personnel and, if possible,
property and facilities.

Emergency management:

Emergency management is the managerial function charged with creating the framework
within which communities reduce vulnerability to hazards and cope with disasters.

Vision. Emergency management seeks to promote safer, less vulnerable communities with
| the capacity to cope with hazards and disasters.

An emergency management plan is a course of actions developed to mitigate the damage of
potential events that could endanger an organization's ability to function. Such a plan should

| include measures that provide for the safety of personnel and, if possible, property and
| facilities.

'!

{ The emergency plan includes: All possible emergencies, consequences, required actions,
| written procedures, and the resources available. Detailed lists of personnel including their
home telephone numbers, their duties and responsibilities.

Purpose:

The purpose of this Emergency Response Plan is to establish an organizational structure and
procedures for response to major emergencies. It assigns the roles and responsibilities for
the implementation of the plan during an emergency following the incident command
system model.

Emergency response is the organizing, coordinating, and directing of available resources in
order to respond to the event and bring the emergency under control. The goal of this
coordinated response is to protect public health by minimizing the impact of the event on

the community and the environment.

An emergency action plan (EAP) is a written document required by the organization. The
purpose of an EAP is to facilitate and organize employer and employee actions during
workplace emergencies. An evacuation plan lays out how to exit a building safely during
an emergency. In case of a fire, carbon monoxide leak, earthquake or other emergency,

everyone in your family should be familiar with your home evacuation plan. Creat/e/your
i
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escape plan. Be prepared when your smoke or carbon monoxide alarm goes off.

Procedure:

The emergency procedure is a plan of actions to be conducted in a certain order or manner,
in response to an emergency event.
Fire Emergency Evacuation Plan and the Fire Procedure:

A fire emergency evacuation plan (FEEP) is a written document which includes the action
to be taken by all staff in the event of fire and the arrangements for calling the fire brigade.
It can include any relevant information in relation to the FEEP.

Emergency Management:

Emergency Management Information System (EMIS) is a computer database for disaster

response that provides graphical, real-time information to responders.

Disaster management (or emergency management) is the creation of plans through which
communities reduce vulnerability to hazards and cope with disasters. Disaster
management does not avert or eliminate the threats; instead, it focuses on creating plans to
decrease the effect of disasters.

Emergency Response Plan:

The action taken in the initial minutes of an emergency are critical. A prompt warning to
employees to evacuate, shelter or lockdown can save lives. According to the American
Journal of Public Health, emergency preparedness and response is the capability of the
public health and health care systems, communities, and individuals, to prevent, protect
against, quickly respond to, and recover from health emergencies, particularly those whose
scale, timing. An emergency action plan (EAP) is a written document required by particular
organization standards. The purpose of an EAP is to facilitate and organize employer and
employee actions during workplace emergencies.

A workplace emergency is an unforeseen situation that threatens your employees,
customers, or the public; disrupts or shuts down your operations; or causes physical or
environmental damage.

Include Common Emergency Scenarios When You Plan.

Plan for the emergencies that are most likely to happen where you live. Be familiar with
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natural disaster risks in  your community. Consider how you will respond

to emergencies that are unique to your region, such as volcanoes, tsunamis, or tornadoes.

The types of emergencies which could occur may include:

e serious injury events
- medical emergencies such as heart attacks
e site or area evacuations
¢ fires and explosions
e hazardous substances and chemical spills
| « explosions and bomb threats

e security emergencies, such as armed robbery, intruders and disturbed persons

If caught in smoke:

. Drop to hands and knees and crawl towards the nearest exit.
® Stay low, smoke will rise to ceiling level first.

. Hold your breath as much as possible;

. Breathe through your nose; and.

. Use a filter such as a shirt, towel or handkerchief.

An emergency is a situation that poses an immediate risk to health, life, property, or
environment. Most emergencies require urgent intervention to prevent a worsening of the
situation, although in some situations, mitigation may not be possible and agencies may
only be able to offer paliliative care for the aftermath.

Clear, step by step procedure for the occupants to vacate a building in an orderly and safe
manner during an emergency, and to assemble at a safe place for roll call.

Fire drills are critical for ensuring the safety of the staff, students, residents and clientele
that enter your business, building or property. Practicing scheduled fire drills will help
ensure individuals have the knowledge to safety escape a fire without injuring themselves or
others.

Tell yourself you can handle the situation.
heck for danger. Protect yourself and the injured person from fire, explosions, or other
hazards. Try to look at the situation as a whole.
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Plan and Prepare for Disasters.
Preparedness is defined by organization as "a continuous cycle of planning, organizing,
training, equipping, exercising, evaluating, and taking corrective action in an effort to

ensure effective coordination during incident response."

The term refers to the steps you take to make sure you are safe before, during and after
an emergency or natural disaster. These plans are important for your safety in both natural

disasters and man-made disasters.

| A basic emergency supply kit could include the following recommended items:

« Water, one gallon of water per person per day for at least three days, for drinking and
sanitation.

+ Food, at least a three-day supply of non-perishable food.

It describes the fuel sources (hazardous or other materials) on site that could initiate or
contribute both to the spread of afire, as well as the building systems, such as
fixed fire extinguishing systems and alarm systems, in place to control the ignition or
spreading of a fire.

Fire prevention plan requirement is necessary.

An effective occupational safety and health program will include the following four main
elements: management commitment and employee involvement, worksite analysis, hazard
prevention and control, and safety and health training.

Disaster preparedness refers to measures taken to prepare for and reduce the effects of
disasters. That is, to predict and, where possible, prevent disasters, mitigate their impact on

vulnerable populations, and respond to and effectively cope with their consequences.

|
|

i ALO Emergency Response Plan:

| O We have a moral duty to be responsive and save lives, alleviate suffering and protect the

| dignity of children in emergencies.

0 We must strive to realize children’s right to survival and development as per article 6 of
the UN Conventions of the Rights of the Child (UNCRC).

[l Emergencies hit the poorest communities and most vulnerable people the hardest.

Children are the most at risk. N y
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0 All forms of emergencies jeopardise our development work to save and improve
Children’s lives in the long term. Decades of progress could potentially be wiped out if we
don’t act quickly and powerfully.

T At the same time, through our emergency responses we have the opportunity to build
back- better and improve pre-emergency living conditions of children and families beyond
the crisis.

[ Death, injury, deprivation, attacks against civilians, and even recruitment of children into
fighting forces are ongoing in many of the conflict-affected places where we work.
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