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Asisbncerorthe Livelihood of theoricns I alo)
P;ricyon sexual Har.$med complaintand R.dre$
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r Accusedr A staff or $akcholder of ALO againsl Nhon an allegdion oi scxual

harssmcnl n nrde ud invc$isation undenaken nndcr the pojicy

: lggrieved person: A $aalnreDberora sLakcholdcr $ho has e\prie...d or has been

subie.lcdroan-lracloIsexurlnarassmenlbymollrcrslalfme.rberoIsrakclrolder
I E\$trrire committee (Ec): Asistmce lor Liv.lihoods of the Ongins (ALO)I

E\ecurivc comminee, lhe highcsl policy making bodv

I comphinl: An agslieted Pe*on who has fillql u codplidrl unde. thn policv

! committer: Thc scanaLHarasnd and RedE$ Cotun tcccslablGhunderrhispolicv

to re.eive, hear ard inveslillr€ serLrl harxssnen! (lmed glicrances.

6 consuli l(irtreeded):IndividoalG),eitierlocalorndlional.appoirted!sPd.ill.lcms
rDd condilrons ds dclcnrined by AlO, on a special conu acr ror rc.dcirs consultancvor

lednricrl runction.
-. Conrener: .clc6 10 convenerorlhe scxual llm$nrent C.mplia.t and Redre$

S Executiye Dir€ctor (ED): lhe ExecutiveDneclorappointed by lxeculive Conniltcc
9 sll l: Semor Mamgcmcnl Team, lhe hisheiL de.ision makiDg body olALO aner $e

EC

l(). Neut,li(: Abscncc oadecided vieNs, expression or $rcns leeling

ll L.(!: Aggric!cd oraccnscd iirdi!idual (s)

ll Polic!: Thcprcscnt Policyon SexualHao$nenr Conrplirnt and Redres.

ll Sibtr: A Fcson who cmpLoyed by ALO on a pemlment orlcniponrybash i0cludnrs

shon 1cm, inlcnrrolunlccror in any other capacily

1.1 Stlketolder: a peMn grorp oi orearizalion lhat bas interest or concen in AI-O, ie
coE acfUsa, vdluntccs, mc.rbc6j consu ltant. veDd or, etc.

Asislance ror the Livelhood ofthe oris n5 ( Ato)
Pdli.y on sexual HaE$mentcomprainland Reire$

Vendor: Anyd.e who providcs goods or scnicc lo ALO.
uork rel,ted siluntion: A sccoario i'r thc workplacc or nr connc.lion Nilh thc Nork ol
rhe orqrniTalion or i,r thc.o!rec olmy oiicial work ortalcl or nksion.

ll. Nork placc: The place ol$orl orolficepre,ntcs olAssisldnce aor Lhe Lirel,hood ol
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I
A*ctance rorthe tveLihood orthe orsins (ALo)

Poli.y on sexualHaBssme complalntand Redr.s

riinrtrce lor Lhe Lirclihood oflhe Otigins (ALO) is connilted to thepnnciplcs olscnder

:iudirl and to creating, gcnder sensixre workingcnlironment. ALO srrires to cn$c lhal its

:rrr. iall intems, lolunreers, mcnbem and other r€leva.l $aketoldes \irb Nhom ALO

:rjrgespr.ltsioDallyretEaled$nlrdirDilyandrespe.tandthaitheyaElblelo$orkn1,n
] ironnienr rhd is nce tom discim,nario., harasenenl and $useofatrv kird

?rdr.crion lrcnr serual harassmerl, a.d nght lo work wilh digny arc u0ive6allvre.ognzed

rldD rishts as envisagcd in difeEnr inremational hnman nghts lrcalies aDd Inlemational l,bor
i:r.dards srch as. rhe Intcmalional Covenant on Economic, Social md Cnltural tushrs 1966

TCESCR): the Conve.rio. on lne Ehninarion olAll roms olDis.nninalion against wond
:rS9 (CEDAw)iand lI-O's Dkcrimnraaon (Ernploycc andOcctpalio.) Conventionl9s8

Bingladesh is parry to a number ollnlernalioDal huran righh i.strunrcDts ilcluding the ICESCR

rnd CEDAW and t. thcoptional Poloc.l ro CEDAW. Bangladesh has also bcen a acnve

ni.Drber Srare.rrhc lnlcrnalional l)bor organizalion ( ILO) since 22 Jrnc 1972 andnlined 33

lLOconvenrdrs inclLtirs 7 tundamenlal convcnlions.and ILOconve.rionno lll Bansladesh

:xsadop(cdthcNalionalWomenDelelotnentPolicy20ll,affnn,ngirsc.to nmcnl lo abide

rt differenr irnemarional nr runronsin an el .n to protecl and pnnore rhenghtolwomc. in

ts.{rgLadesh. md cli.rnrate dhcrimimrion against woinen and sirl children

Th. Coo$mlon olBansladesh, exrlicillypr.vides l'rcitualilybefoE lbe law, prchibirs

irscrinnnarron agaLnst xoy pcLson on the Srcunds only .1, anong othcts. scx. and guarantees thal

romen should hrlc oq dlriehlswilhmeninallspheEsolthesrarexnd.lNbliciile,andclarity
rde lirar $e nxrc cm mal. spccial prcvGion in larorolwomen or children.r lor rhe

rd\ancememordy bachrard"seclionolcilizens (aflicle 27and 28) Thec.nnnu..n tunher

.nsures rhcrishrlocnioythc protccrionoirhclaw.andto
rerr rn a.cord!n.. \'ilh llrc lxw. and orly in accordanccwilh law. to cvery cnizcn and

gurrantees rhat no adnr dct.i cm to rhc lifc.libcny, body, rcputation or propcrty olany pcson

nr lbe raken exccpr,n rccordmc. Nirb lN, (Adiclcs 31,l2).

\riontrl lcg,nalioo has .lear ne.hanisns Lo conbat violcn.c again$ woncn In add,lionlo
.mrisions,n thc pancl.odc 1360 and thc SllppEssi.n ol rcpression against Women md
Ch,ldr.n Acl2000 ( a\ atucnded,n 200:l), there arc guidelnres on sexual harasnent prescibed

br lhe Hrsh Coun Division olSupEme Coun.. Thejudicial suidehres. snich Ncre gilen in
B\\LA v Daneladesh and other in 2009ll4 BLC (HCD) 6941as modified,n BNW.A v
Baneladesh.nd lBlD (llCD) 3ll. spell oul \rays ro dcal$ith sexualhanssnmt at dre Nork
pl.ce and iir educalional instituions

.\LO prdlccs 7.ro rolerance agninst violence aga,nsr wonren in all its m.nifestations lbm both

organi/arion,l and progra.r.ratic penpectiles ALOhas rcbnsl prolisions in ilsCender
Srraregy, Code olEthics and the Hnm.n Rcsourcc nDnual thataim lo eDsure an enablins

*L-"-e,



A$isbn.erorthe Livelhood orthe oris ns lAto)
Pdli.y on sexual Hara$m.nt aonplainr and Redre$

en v&ndd n t rvhcrc all staff and relevanr stakeholdets ofrhe oig,nizdion shallwoik and interact

lrilh e&h other utmost nspect. decencyand sensrlivity

Although anyon. .ould bc subjcctcd to sexualharussnrenl,ftspeclileolagc, scx, m.rnal $atus.

educalion or pdesion. ALO rccosnizes that \omen are usuallynorc lulncrxblelo $rch

liclimizalion Dncrim,nation a.d heassment, includins sexurl hdNment. arc onen

accoinpaniedbyabuseolrthorityornrisuseolpoNerVi.lnnsolsexualhara$mentare
dctoredfLomcomplanringwhcnapcsoninapositionoladlhorityindulgcsinsucbactslorfea,
ofbr.klas|. Thh nrakes rhe sildalion .rorc complex.

,\LO rill ra(e nece5sary $cps to pul in place pEve.rive ind,tfrcdial mca$rEs aDd addre$

N.rk tl rcc h xras snenL. As prn orLhh boadcr obiective. ALO has romnlaled thn policy Io

enable $aliand slakeholdeE lo fi le complainh md seek redEss in lhe event olmy nnfonunale

i,r.id...c oathG natuF iD a rvork relatcd silulion.

Thcpolicyis cdled"ALO Policy on Scxull Hlrr$nent Conplaint and Redrcs" Any slnff
or rlcrant stakeholderoaALO can nrvoke this policy agaDsr rnorhfi(or morc thar ono slaf
und /or rolcvanl stakcholde(s) in the evenllhe l,nocommits an act olsexual harassnen( in ot
oursrde orrhc omcc prcmises duriDgor i. rhe c.u^e ofcmplolmeD/invollementrnh ALO

This roLicy isnot intc.dcd to impan or hnit lne ieht ofmysiaflorrelevanl srakeholder scekine

aremedya!r,!ableund.rthclawolnrclaDd.PrcceedinBsunderthispolicyshallcontinue
noNnh{andnlg,ny occcdingnrniarcdbyacomplainanl aganr anallesedpeaetralornDder
rny Lx{ r. f.r.e ar rhc timc.

r. Sexnal ll!.assment dcfi,ed

Thc policy dmNs on lhc dcinition proridcd in thc Hieh Cout Division Gnidclincs lo sis.ify
S.\tral Hamsmcnt. ltoNclcr, ir h imponaxro notc thar the acrs desc bcd inrhc.hccklisr
b.low arc nor cxhausrirc. ALO Scanal Hara$mcm Complainrs md Rcdrcss Comnnree shall

ha\.lhc anlhoLily 1o acccp! nNesligatc and amlyzc any conplaint based on any acl beyond thrs

.h.ck lhl in o'tcr lo atrirc al an nfomr.d d.cision

FoLrhcptrDoscolthispolicy.scxulhanssmenrmeansandncludes

a. LnwcLcomc scrually dctcrnrincd behrvior( wherher dnect or by tuplicarion) as physical

Ihc coDrplainant and the &crsed crn be olany Bender. ALO encouEses a spi,it olopennes in
rlrcworkplacesothatshffa.drel.lantsrakcholdesfeelcoDidentinchallengnrgunacceplable
.oDduct and Lodge comDlninh,n the due proccss

A(remprs or ellons 1o es( ab h sh plrysica I 
'€lari 

ons havnrg sexurl in]pli.arionsl
Sex ally colored lell)al repEsenlrtionsi
Dcmand or request lor sexurl favosi
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c. ShoNing pomogEphyi
l Scxuallycolorcd rcmarks and gesturesl

g l.dcccnl gcsturc usc olabnsive language, stllking,jok,.g having sexualimphcr.onsi
h ln$Lll /harassmcnr rhrcnah any nedium, ,ncludi,rg s..ixl medr . letda, relephone/cell

phone.alls,SMS.mtices.catoons,vritnrgofanykindolsexual,mph.aton.nany
fixtures od rumilurc olmy offcc. confereDce roonr, meelnrsroom, classoonr, sash

room, or any other leility in ollice prcniscsi

i TrkiDs piclLtr€s ofudeo orrudio re.ording motner nr a sexual acl, or n any orher

privare ,criviry { irhour dE consent olall involv.d in thc activilyl
j. Prevd.ringaatlclpatioD in spofs, cultuBl, recrca..ndl, organizational, proacsional and

acadenic acdvni.s on the snund olsex md / or ior rhe purpose.rsexd,l harassncmi

k. Making any ,naaprop.irtc / nnwelcome love pDposal dexenrngpressureorposi,lg
lhrcats in case relLsal.f rhe srid prop.sali

A$ *ar.e forthe Live ihood oftheorig ns lAlo)
Poli.von Sexual H.ra$nent Compl.inl and Redr€$

Atemphroestahhshsexualrelarnrnsbyintimldalio0,deceplionoranyfalseasunncell.

behaviorrhr ALO\ Sexual Hdx$ment Co0rplaint and Redres
.onsidd tantamountlo sexual huassmenr

PuNuanrlo r|eludicialdnecdres olrheHien Coua Dirnionand inordcrto $rcngthcn thc

geid$diincnsionolilsinsliturionalftane*ork,ALOhNconnituleda Conrplainr ConrnnLee

ro Saregu.rdxganN S cxual Abuse aDd I I ara$ment o l Wonen . in shon, Sexualflr*$m.nt
and Rcdre$ Conniltee ( herci.ano rcactrcd to as tonnnittee'). The purpose ofthe
Committcc h to hear and sertle complainrs of\exurl hfiassment and pmlect nlen iiom all lbms

The condlitrcc shill conskl ols (nvc) mcrbds olwlrom 3 shall be exlcmal cxpcts lrom
!!laled field and tlv. shall bc lionr \nhin nr organization. All cxlcmal crpcils shall bc rv.dcn.
The nnemal nre'nbe6shall conrpriseolALO\Ere.utivcDirector, Fin.n.c and ad.1i,1istr tidn

nM Ciric Ensrgenenl by \ iflue ollheirposuons TheHeadorHunranResourceorprogrm
.oordiDaror shall be the Vember Secrehry Nithoul aDy votns ngbts.Ir is noted tlral Vember
Sc.retary will be seleded as decision olEC Nd SNIT.

TheSeniorManasemenrTeam(S\,lT)olArOshalldetemnrelhecompositionofbothcxtcmal
rnd inlernal membeN offie Com.rinee nilh the aFproval olEC. Thc SMT shall aho reies Lhe

same to eD$tre lull nrdependence atrd obrectivcly in ils tun.lions arcc arom.onni.r ori,ndftn

hthe evetrroaaDnllegxlion asanNaDroathc abovcrncntioncd intcm,l n.nbe*,theSMTw,ll
n.oinarc a.olhcr $aalt rcplacchitu,herro derl Nirh rhh muer

shall be seleded Aom among the extemal menrbes incon$rlialion wilh thcn a.d
conscnrtrs,ca. 
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I
A$hci.erorthe Livellrood orthe orig n5 (Ato)

PoLI.v on sexual Hara$ment complaint 5nd Redres

Tlre coDrposilio. orlhc Conmitlcc *il1 lherelore be I beloNl

il conleio( exlemal, remal,
ii) Monbr(extcnxl.lemal,
iii) Mcmber ( lntemrl, Financc xnd admin)

iv) Membcr ( lrxeoal, Civicog.semml)
!) Vember Sccrclary( nnernal, SenidrMmaaeFHRorpe6on qho assisncd bv EC and

SN1T w hort rolnrs isht)

Thc Comniuee mry, i. consultalion lvnh SMT, co.opl my orhea sta0lron AIO ilDeceslv

4.2. PoN€rs and functio.s

, Thc.omnrittee slra!lrecelvc scxnal ham$neDr comPlainls, conducl investrgations rhereon,nd

recomncnd.ctionsasapproariaicinaccodwnhtherele!,ntprolisioDsolALOsGender
slraLeg], Codc ofElhics and the Huma. Resouce Manual and thc Hieir Conn Dneclives n, the

fonn.f Gridclircs mentioned $ove

ii.In Eceivmgcomplainls and act,ng thdeon,lhe Commntee stall r.llow prcscribcd prc.edures

developed turtha Furposc lheCom.rin€eshallhxlelie libeflylocall foranydo mcnl or

Nihes in due pr..cs lorthc ends oflusrice

lii.lheConrnri{rcewillcDsuEnatual,fanandobje.ti!cilvesligatioDs.iDconsideuion.lthc
nrgumenls brcushl ror*ard by both paiiesvnh d1e i.rend ofarriving al an nrlomed decnion

a.d recoinmendnrg a,Ilropriarc nMsures.

ir. Thc Commitlee wrll be dncdly rcpofablelo lhe ExeculileDimior olALO. h lhe evenl tbe

auegdion iinplicates or les agai.$ thc Ex(utive Dirator, The C.ntuittec will rQorr lo ALO\

\ TheConlmiltcewilldocumenrilsiindingsbascdon*nichilvillfonnrlsd4Nion Basedon

ihev,e$solrhcmajorilyolrbemembeE-rheConniltcc*illfinalizetheEponandsubm nr.

lii AllcomplainG olsexual abuse a.d,/ or haBsncnt nr all Norkplaces underlheluisdrcrion ol
ALO.na'n.lyils hcadoffice and its branch offi.es, in all clcns and/ or a.lilities organized as

parr orALO'! orgmizational and prcgmmnralicjLmsdict,on shrllbe Nnhin the rmn olthe

\i Conadcrtialily,irparhahtyand,nd.Fendc.ccdcrhecordialpinc,ples,*hi.hNillguidclhc
rvork olnrCommnlee Facts and inrotuation conccrnirg any incident and idenlnies orthe
panies shalln.l bc disclosed by lhe Connnree orby ALOt Manaecmcnr without the

coin|) dn's I)emisslon unlcss reqniEd mder any larv lor lhe rine bcing nr lo(. or undcrlhc

ordcL olany Court or ifthe ranids wairc thcn ight to connde.tialily. The Cornmrrke nrall do

clcrlhnrs ir ils poNer 1o ensuE due poces rnd neut.lityFhile inve strgauns a comPl a,n t, ror

\Lhi.h it *il1 luncrioo rdependently olALOt orsanizalional structuE, ilnecessary
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A$Gran.elorthe Livelhood ofthe Orig n51Ato)
Po!i.V on Sexual Ha6$m.nt complaint.nd Redr€s

Cototuiucc. Any hara$mdt commnted by m AtO slaf or stakchold( in any snuarion olhcr

than thar mcntioned above shall also quahy lo be nrrosigatcd bylhe Comnrittee

riii Thc Commiltee shall ffect as and Niennecessd, in rcsponsc to conlpla,nts Eceircd and/or

asconrcncdbytheSMT.rChairFesonolALOsErccrlilcConnnntee(r'heErpplicxble)ln
addiljor, thc Comminee will .o.vcne every tlnee nronths lbr rclicrv ineetings

Onbcnxllollhe Cohlcndoflhe Commiltcc, ALO s ssisned Fcson, Nho shallaho senc as

membcrSecrclryrc thc Committee, shrllconvcne all comnliLtec ncclirgs S/he*ill rkodtai
ornn&softlreComrnitleem.clinss to be apPmved and signedbyLheConvcncrolthe

.1.3 T.nnre ofihe Committ€e
The lenure ol lhc Cominrtiee membes shall be for a period ol two (2) yeaF fiofr the darc of its

consrnuion ancr Nhich rhe.onmince snau & EconsLiruted. Extcmal nrember oa. be re elccled

for a maxnnlm oltwo conssurile iems Exleml Dnbere shall bc elisible for morher 2 ycar

rom afier a qaD olat lcast one year ftotu ihc drlc ofconclusion of$cn canicrtenn.

vcmbes ollhe Commillcc maI be dncdnrinuedbefore lhe end olrhe Pas.ribcd tem upon

tusls.rrionb! nenrber/s orby a dechion raken bylhe SMT ofALO s Erc.urivc Commiltee

AL l.asl r(lhrcc) meorbe* ol{nich haL I (onc)nNl
lor atucdnr!ollhe Commtuee al anygivenlnne.

b! c\remal, shrll.nninuk r quorurn

5. Complrin Mecllrnism
Allconitrrnns shall be lodged direcrly wilh thc committee. A contlaint naybe nade by the

ass evedpe*.norbyhitherEiend,colleagucormemberoflhermilyonbchrlaolhin her.A

conplairx *1llbe liled di@tly to tlre Conreneroflhc Conrmitlee in {ndng lemail, Gllerl or

.mlly lin DeBon.r.v$ Phone] lor necessary acrion

No doDynous conrplnnt shall be accepted

Thc.omplai inusr file the co.rFlanrl \rnhnr driny []0lworknrs days fronr thed,td.rdlc

onuciviDga co.r !.r, drc coDnnnlee shallfollow thc invcst igal io n Dro ced ures s Presfibcd

11rh. compLarn.nt is ndt satisicd Nith lhe decision/acton rakc. by lhc comnrinee s/he nuy
appc.lto ALO s Ombudsperson.

5.1. contenrs ofrhe comDlaint:
. Facrral descnpLion or rhc incidox G) Nirh drteG),rin(s) ard locarionG) as &.ratcly N

The name(s) orrhc accusedl

I
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Asistance rorthe Livelhood orrhe orc ns ( Ato)
Poli.y bn Sexu:l HaEsm€nt complaint and Redes

The nane G) ol$nnessesi ilmy, md anyphysical xnd/o. docu;enLary pboi which

corobont. dre alleqation (e.g. c-maih. texi orvoicc mes.ees, photds,letlc6, ctc).

5.2. lnYestig!(ion Procedures
5 2 I On receipr ol$e co.rplainl, the..frmntce shau hear both panies and vrrneses, galher

ordence dd exanre rhonvcracity.ln addition to oral md docuncnlarv evidence, and evidcnce

addnced by wihcsses. if y, ric committee {ill,lso consrder othercncuDslannal elidencc in

accordancew h thc applicable law.

5.2 2.1he connnittcc irill be dis.r.cL ils apprcach while uodnrg lhe restimo.v ollhe

comphnrant i'r order to pur ner/n,n at.asc. lhecommitlcc{ill reFajn rion indrlginB in a line

orqlc oninslhalffight be construed as inscnsitive, mbamssine, harassi.g orofcnsive

5.2I Thc comnrinee *ill Nord the comPlainml's teslimo.y, a lrmscript ofwhioh sball bc

r\'iJ D] I 'lol.pii ' riha.opj1,-Ppo\de.,olflh-.

5.2 g lnterim Measures: ALOwill prc\,de m.dical suppon, counsclins, and/orfacihate

rcicml ro legal aidiflhecomplainanlsorcqunesinorderrccovenng iiom lhc consequences ol
harasnienr, etecially in case orsfiiotrs ollcnces. Deptrdinson lhe se.olsncss ollnc allesed

5.2.4Th.connnilteeshallc.mplere(hernvesigalionandprep,reilsreporNidrnr$i v(30)
Norknrg drys alrcceiriirg the compl.nn. Ifconsidcrcd necessarv, the commilteenav exrcnd dr
lnvcsigarion peiiod np to 60 Borking d.ys. The rcporL rvill compise orr) finding. b) asse$ment

rnd analrsn ol6ndings, ard c) reconnendcd cou$e of ,ction

5.2 s The commiltcc will lake de.islon based on the rie{s cxprcssed b} ttu najonlv ofns

n1cmbe6. The commilrcc shallprepare rhc Epon and rccdnmcDdalion aod subnn it b lhe

Eae.ulilc Dnector. elcepr $here the conahi.r coDcems rhe Erecutitc Dnector, iir \hi.h c,sc it

shall subnil tlre rcpon dre.lly to the ChairPe^.n. EC.

5.2 6 Rrsed on recomFend,tions by the co.l.ltuec. the Execuhve Dncdor willcommunicde thc

outconre fd dcchion 1o rhcc.mplaift(s) and rhe a.. us ed thrcush Head. HumanRcsonrce

Unittecrion Nhere the complaint G asxiirst dre ED. thc EC will drccilr c.mmuiica1edre

outconre and decisionro lhe cornPhnrart and the accused

5 2 T lhe Hunun Resource section rvil!ininnn rhe ecused ofanv dhciplnarv ac!.n and /or.

renledics wilhnr a rveek rnerrcceipr orLhe commiltee\ recommcndalion as co.rnunicatcd lo it

bydreE\c.nrileDne.b(orbytheEC\hercapplicable) TheHcadolllLmanResortc s.crion

.r,ssigncd pe6o. *illrho infom the cotuFl,inant Esarding the disciphrarv actio.s rakcn

5 2 3 Acomplainl lodged hy any ag$eved petso. agaiNt anyALO $rfforrelevanl

srahehdld.r wilh relerencd to an nrcideDt thar head occuncd in the llllefs earli$norkplace,

shallbe iveslig,rc by the co.l.itee lmvided lhat rhe c.tupl.nranl polided rhe c.tumitlee wilh

$aficienl evidencc olhh/hersuilrpovcn inthe allegedhaltcr in lhc due process

qb"""R"



A$Gtance rorthe Live ihood ofthe orEins (ALo)
plaihtand Redrcs

act.scpswillb.rakenrokeeathe.ompllinantawayfronrthcconpanyandtroximrlyolrhe
ac.used intheso*place orsuspenl the accnscd until tncinlcsisalion is.ornplere

5 2.10 Fllse Conphints: rlrre complanranl is prcvcd to havc nlcd a rake complainl with
maLicious inlenl, lhe conmillee sill rccommcnd approprialc dh.iplin,ry action againsl herhin.
Disiplnrary aclion shall also bc iniliai.d ag,inn Ihosc wh. have g,ven lahe testimony in suppon

I

l

5 2 ll withdrrsal otComplrnt ifdre complainant whhes lo wilhdra{ thc camnlaint or stop

fie nrlesliearion aLanyslase, slhe musl ftrmhn lle commnlec rvith a wrnten Equ€sl llons wlth

$ounds lor such dechion lfrheconnilreeisDotconvinccoathegroDnds.ned,nNillconsuh
[ilh rhe comphnranl 1o en rc lhat s&e has rakcn drc dccision 1o wilhdra* rhe cornplairt of

Ilanycase,onceannrvestisationhascommcnccd,nshallconlinnenotwiLhslandrngthalthe
complainanl rvishes to Nnhdrarv thc conplaint so lons lhere is suflicie.t evidence in suppon ol

5 212 Co-opling Experls ,nd Oulsourcing ol investigation by Commiit* ln apprcpriate
.ase Lhe c.nrnrnree shrll have the discreiion ro-

r) Co opl any other iirdividual Nith desied or rclclant knowlcdge.nd epenre lo asist in the

b)Oulsotrrcerhe nrvesxsalionto an ird cDcndcnl Thi rd Party

6. Discipli n art Meas u res
6 I lllhe Commtuee nnds $ali or releva.r shkeholder (voluntees, nreDrbcs) guilr! or sertral
lwasstucnt, s/lrervill rrcc the lillo\1ng dBciplinary actions depending on the degee and smvity
orrheoffence rnd iulr calegonzed a inxjor and ni'ro!

t rctlcr 01 $imrc (nn.or)
r Deducrnnr olsalrry (nn.orl

FailLtrconllrcpanoarhc.omplainamroprolosexLalhdassfre.lshall.olamoun(oalahe
conplanx, nnlcs hcihis mah ndo intcrlions ee prcred beyo.d rea$Dable doubt.

6.2 In casc of con$rlrels ,nd vendo6, rheir conrret will be rcscinded ir tbven gurtty.
DcpcndiDg on thc graviLy orrhe offence. they nill also beblacklisrcd

7. Documentrtion ahd Training
7I HR 5ection rvill presere the complaint a.d lhc rc$nt ollhc inrcsligation n the pemonnel

fi les oibolh fic coDplainani ed lhc accrsed

7 2 HRs..tion will .nnr. lhat aoy irxliulualnho separaled llon ALO o..harges has been of
scrual ha,usorcnl shall never E emplolred orre-hncd/rc contracred e!er rganr.
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a$isbn@for the LNethood ofthe ons n5 { aro)
Polkv on seyu.t Hah*menr (ompraint.nd nedrcs

7.3 HR seclio. witt mainLrir a

eacn ),car, rhede.rsions redched

odc.laiion to all staf and corc agents (CCCS,
md explain rhe policy Alt new recruils shall

sexual ndssncm conplainrs filcd

madc ,vailable ar all ALo oni.es
74 HR secrion Nill en rc rhar a copy otrhis policy ts
incndine onlirc version o0 ALO.sNebsrre

7.5 HR and Tirnrnrg unns otAro shatl provide
YES Sh\Eai, md YES FriendsJ to intr duce
E.civeasimllar oienraron. Rcliesher scssrons shall tre u ndcmken pcriodi call y

Unle$ wareled nore icquenrly for specific re6on, this poticy *itl be cvierved ar leasr oncc
.to1.r 

'.oree'c" nrilJ l. dc..

ANJDXURE'A'

Pro.€durd flowclart forcomplaiDt and redress otsexuat harasshent'

Filing the coDpliut ro the

l0\rorki'rg
Co' \oner ot rlrc Comm lleenilhLn

lnvesrigarion by sHcRc c.nrp Lcrcd "iGin-oi;rkiii dM
,ionr rhL dav ot Eei\ingrhe.ofrntainr

ED/EC $irl coDl.lunicaro rhe ourco;;G;;traimx an,l
accused through Ilead, HR section.

our.onc rucoraca ir tr,c p"rcnrer iiii oi rri tror,
LonrplairrJnr dnd ih. rc.r sd,tby Hp secr in.

(r*{,,/
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ANNEXURE'B'

Some Examples of sexual harassment in the workplace

Asisran.elortheLivelhoo.lortheo sins(Ato)
Poli.von sexual HaBsn.ntComPlaintahd Redre$

.r cxplicit objects, pi.lLtres Giill or moring). cartodns.

nrclLding s pad ol e mail tmnsnissions

Mrldrg sexnal gestures

Di{layine scxuxlly sugeeslirc

sr afiii or poslcs in anY manner,

- Whndirg and .aicalls
Foul or obsc.nc langurgc

- Makins or us,ng derogalory cormnenG Nhich de scxual in nalLrc

- ExplicitdGcu$ion aboul seanal aclvnics/behavios

Conrmdts about a woman\ Dhysical aldbutcs

Sprcadnrg rumoN about anotlu pcBon\ sexual aclivities/condud and /orpannets

I rc.\l '' o''".r u| r.\e.ob'te_e-oi'J'1v'or'corJ:'
Sc\ral ad!anccs/Serudl prcposn,ons.

' Suseestilc. obscmc or ptuFositiounrs lettcrs. notes, EIeeting caids or nrrilations,

including bul not linilcd !ia e frai1

Displaynrg picttcs (snu .r movins), .dloons. graafiti or posler in $riling, in'luding

but not linrncd lo c'nail

' Unvehome and louching

Kisnng/ Hugg,ngGrabbin-q

' Coercing anolher petson to panlcrpate in sexualrntemouse orothor scxualbehario^

Impeding or blockinB nrovemens

Any physical intedeicnce wnh nomal wolk orDolen.


